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Graduate Nurses’ Student Society

Leadership Role Description

Fall 2019
	GNSS officer position
	Junior Communications Director

	Number of positions
	1 position

	Fixed term
	1 year from October 2019 to October 2020

	Ideal candidate
	Graduate students who are NOT in the final year of their program


GNSS Officers shall:

1. Have one vote at all general GNSS meetings.

2. Be responsible for updating and maintaining a portfolio containing all relevant positional information which will be transferred to the incoming GNSS member during transition.

3. Share the responsibility of holding office hours. The open door office hours are intended to give students access to connect with GNSS members.

4. Establish ad hoc committees to aid them in fulfilling their duties, of which the Officer shall be chair, and whose members consist of any interested student.

5. Attend GNSS meetings throughout the year (including Spring/Summer terms), which occur once per month for GNSS Officers.

a. Any Officer who misses 1/3 or more of scheduled meetings may be asked to resign from office at the discretion of the Executive Committee

b. If it is necessary for a member to be absent for a meeting, then it is the member’s responsibility to inform the President and/or the Directors of Communication at least 24 hours prior to the meeting

6. Report updates and communicate information relevant to their specific role to other GNSS members at monthly GNSS meetings. 

The Junior Communications Director shall:
1. Collaborate in partnership with the Senior Communications Director in making decisions and division of tasks and duties.

2. Assist with checking, forwarding, and responding to e-mails from the GNSS account(s).

3. Assist with keeping and distributing minutes for GNSS leadership meetings.

4. Assist with booking and arranging a room/space for GNSS meetings and events.

5. Maintain an accurate and current constitution that will be distributed to all GNSS members no later than one week after the leadership or executive team has been filled.
6. Be responsible for conducting, organizing, and storing all GNSS correspondence, GNSS meeting minutes, and the GNSS constitution.

7. Assist in liaising between the GNSS and graduate nursing student body by maintaining open communication and making announcements which promote GNSS related events and opportunities, as well as other events of interest.
8. Ensure all bulletin boards, for which GNSS is responsible (i.e. Graduate Student Lounge), are updated.

9. Ensure that the GNSS and Ulife webpages, as well as other social media, are updated.
10. Lead the organization of the Spring GNSS Election, with the support of the Senior Communications Director.
For more details, please review the GNSS Constitution, which can be found here: http://gnss.sa.utoronto.ca/files/2014/09/GNSS-Constitution-2012-2013-Approved.pdf
I, __________________________________,  have read this document and confirm understanding of the expectations and responsibilities of the Junior Communications Director role.


_________________________________          
Signature

_________________________________          
Student Number

_________________________________          
Date
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